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               ENROLMENT FORM – 100 HOURS IT TRAINING
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· BATCH NUMBER: 
(To be filled by the Institute)
· DATE OF COMMENCEMENT: 
(To be filled by the Institute)


(1) NAME IN FULL:
(2) STUDENT REGISTRATION NUMBER:
(3) ADDRESS FOR CORRESPONDENCE:


(4) PERMANENT ADDRESS:                                            (tick if same as correspondence address) 







(5) CONTACT NO.(with STD code):

(6) EMAIL ID:
(7) DETAILS OF FEE REMITTANCE:
DD/PAY ORDER NO:                                                            DATED:                                                        FOR 

DRAWN ON: (Name of the Bank)
(8) ACKNOWLEDGEMENT RECEIPT NO. : (To be filled by the Institute)
(9) NAME OF EMPLOYER:

(10) MEMBERSHIP NUMBER OF EMPLOYER:


Signature of the Employer 

(Along with Stamp & Seal, within the frame only)                                                       

(11)  Instructions & Guidelines for Students:

i. The Branch follows a teaching module of 5 hours per day, covering 100 hours in a maximum of 20 days.  The programme commences sharply at 09:30 AM in the morning and ends at 03:30 PM in the evening. Students are required to be present at the classroom strictly on time.
ii. Students are required to complete the course without any discontinuity. Excuse for the Attendence shall be strictly according to instructions issued by the Board of Studies of ICAI.
iii. The Training Fee of ` 4,000 (inclusive of all costs, i.e. the cost of registration for the course, library fee, computer and Internet usage charges and cost of conducting training, module tests, project and final online examination. It also includes the cost for evaluation, marking, preparing results for issuance of completion certificate and submitting the list of eligible candidates to the Board of Studies, ICAI, Noida) is payable, by way of a Demand Draft drawn in favour of “Information Technology Centre-ICAI, Alleppey Branch”. 

iv. Students are required to submit the following along with Enrolment Form:

· One additional Passport Size Colour Photograph.

· Copy of Registration Letter with the Board of Studies of the ICAI.
· Demand Draft of ` 4,000.

v. As per the instructions from the ICAI, to uphold the grace of profession, students are strictly advised to follow the formal dress code:

· Gentlemen: Blazer/Full Suits, Formal Pants, Full/Half Sleeve Shirts with Tie & Formal Leather Shoes.

· Ladies: Sari, Salwar Kameez or Formal Pants and Shirts with Sleeves, Business Suits or Salwar Suits with Dupatta & Formal Shoes/Sandals.

Students will not be permitted to enter the classrooms wearing Jeans, T – Shirts, Cargoes, Jackets or Skirts. The dress code given should be strictly adhered into.

vi. Mobile Phones, Pen Drives, External Hard Drives or any other Electronic Devices are banned inside the Computer Lab. Students must submit their Project written in a CD clearly bearing the Particulars (name, SRO No. etc.) of the Student and Title of the Project.
vii. Non-acceptance of Instructions (i), (v) & (vi) by any student and for misbehavior/nuisance in the class, the Faculty will have the power to make a note and report to the Authorities to initiate penal action.
(12) DECLARATION BY THE STUDENT:

I declare that the particulars given above are true and correct to the best of my knowledge and belief. I have read, understood and I undertake to abide by all the Rules of the Board of Studies, along with the instructions and guidelines prescribed by the branch.

DATE:

PLACE:
Signature of the Student 
(Within the frame only)
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